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Academic Status: Teaching
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Qualification: : master of public
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Course Weekly Outline

Course Instructor

Muna Haider Abdul Jabbar

E_mail

m.h_altaie@yahoo.com

Title

Administration of social institutions

Course Coordinator

Course Objective

Make the student aware of how social institutions are managed
through a concept of functions and applications management
in public institutions (social)

Course Description

Boils down to the following statement:-

-The importance of studying institution.

-Social institution concept and types of wetkimiatha.
-Social enterprise processes and functions, and doctrines.
Challenges faced by social institutions.

Textbook

/

References

1. principles of modern management: theories, administrative
processes, Hussein harem, I 2, Oman, 2009.

2. general practice in social service — with the community and
the Foundation and the Community/Prof. Hussein Hassan
Selman and others, I 1, Beirut, 2005.

3. General Administration: portal strategy/Jassem Al-Azzawi,
Golden Star, Baghdad 200511

Term Tests | Laboratory | Quizzes Project | Final Exam

Course Assessment

As (35%) | As(15%) | As (10%) As (40%)




General Notes

Distribution of Degree is as follows:-
Chapter i:-daily 5% + 20% quarterly exam
Chapter II:-daily 5% + 20% quarterly exam
Final exam: 50%
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College: Education for Women
Department: : social service
Stage: Third

Lecturer name: Muna Haider
Abdul Jabbar

Academic Status: Teaching
Assistant

Course weekly Outline

week Date Topics Covered Lab. Experiment Notes
Assignments
1 2011/9/29 the intellectual framework and
Philosophy of administration
2 2011/10/6 historical developments of the
administration
3 2011/10/13 modern and contemporary
developments
4 2011/10/20 terms linguistic and scientific
management
5 2011/10/27 traditional management portal
6 2011/11/3 behavioral and humanitarian portal
7 2011/11/10 contemporary Portal
8 2011/11/17 modern portal management
9 2011/11/24 models and various forms of
management
10 2011/12/1 institution Management: concept and
importance
11 2011/12/8 institution management (process
functions)
12 2011/12/15 Planning in institution
13 2011/12/22 the decision-making process
14 2011/12/29 management and organizational
structure
15 2012/1/5 authority and responsibility
16 2012/1/12 leadership in community
Half-year Break
17 2012/1/26 the first semester quizzed




18 2012/2/2 communications and interactions
within the community

19 2012/2/9 motives and incentives

20 2012/2/16 control and follow-up

21 2012/2/23 the General enterprise environment

22 2012/31 strategic direction of the institution

23 2012/3/8 diverse dimensions of the
administrative process

24 2012/3/15 attributes and characteristics of the
administrative process

25 2012/3/22 differentiation and the differences in
the activities of the departments of
public and private institutions

26 2012/3/29 the emergence and evolution of the
phenomenon of management

27 2012/4/5 social worker in the institution

28 2012/4/12 areas and specialist institution

29 2012/4/19 second semester quizzed

30 2012/4/26 social service function developments

31 2012/5/3 of total quality management in the
enterprise

32 2012/5/10 alhakmanet management in the

enterprise

Instructor Signature: Muna Haider Abdul Jabbar

Dean Signature:




